



MEMO

The changes in legislation in the past few years have left me unsure as to whether I am as converse as I should be. As you know I need to know significantly more than my colleagues who work in the office because my responsibilities are significantly more when organising events.

You will probably know that, under law, we cannot transfer our liabilities to our suppliers or others when at an event so if something does happen, it is you  (and I) that may be in trouble. Even if the incident happens to the supplier we could still share in that trouble.

I take my responsibility as an event executive/manager/director (or other title) very seriously. I am also very aware of how many risks there are involved with event management. 

My areas of concern are: (delete as required):

Data Protection – knowing how all 8 principles apply to my events
Equality Act – the new law on discrimination announced in October 2010
Working Time Regulations – and how I need to ensure these are applied properly at events
Manual handling – and how I may be responsible for our suppliers and others too
PAT – and what the basics are in terms of expectations
LOLER – and what I should be looking for when on site
COSHH – and what I need to do to ensure we comply
Noise At Work – and how to recognise when noise is an issue at an event
Risk Assessments – and when they are a necessity
Contractors obligations – and how to ensure they meet your rules
Copyright – and when it is my responsibility or someone else’s 

An update in other areas may be useful too. Working at height, IP, PPL, TEN, Insurance and so on. I have found what I think will be a very useful learning tool from a business called Relevant Risk Limited. They provide a £25 Knowledge Audit specifically for event-involved employees.  www.relevant-risk.co.uk

With your authority, I would like to take the Knowledge Audit and claim for the training on my expenses. To protect you, the business and me.
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